Dene Valley Parish Council

Risk Management Policy


Dene Valley Parish Council is committed to identifying and managing risks to ensure that risks are maintained at an acceptable level and to this end the Parish Council will take any action that is felt necessary. Risks, including any newly identified risks are reviewed annually.

Risk Identification

Protection of physical assets i.e. furniture, equipment, etc

Insurance cover for these are with Zurich Municipal.

Risk of damage to third party property or individuals as a result of the Council providing services or amenities to the public.

The Parish Council has Public Liability Insurance and also has personal accident liability cover for employees and members.


Internal Controls

The Council undertakes regular inspections of all equipment and furnishings. In addition play area equipment is inspected officially by an independent company on a yearly basis

Maintenance is undertaken when required

Insurance cover is reviewed annually and discussed with the company and any recommendations are taken on board. Zurich Municipal is used and provide a fully comprehensive cover.

Review of internal controls in place and their documentation

The clerk and internal auditor review internal controls as necessary and any recommendations are brought to the notice of the Council.

Banking Services

All cheques require two signatures, one member and the clerk. All payments are made via a monthly report. 

Both the clerk and members of the council subject invoices to scrutiny.

Bank statements are received monthly and a bank reconciliation is produced monthly by the council.

Keeping of correct financial records in accordance with statutory regulations.

Financial records are kept in accordance with requirements and are reviewed as part of the audit process.

VAT Returns

The clerk and the internal audit process meet all these requirements. 

Annual precept requests

These are made in accordance with the budgeted requirements of the council. o. 

Reporting of council business in the Minutes.

The clerk prepares the council minutes which are then copied to all members in advance of the subsequent meeting and these are verified by the Chair as a correct record at the next meeting.  These are now available for viewing on the council website.

PAYE, wages, pension, and any other financial payment requirements are handled by Autela Payroll Services.

Under Autela supervision all records and payments are kept up to date.
